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Course Description:

The G/T Intern/Mentor Program is a college-level course in which students design an original research study or creative production.  Students will study with a professional mentor in a self-selected area of interest.  Student research or creative production focuses on contributing new knowledge to the field of study.  The G/T research teacher facilitates classroom and internship experiences, focusing on advanced-level research methodologies and college-level writing and oral presentation skills.  At the mentor site, students apply the knowledge and skills they have learned in an authentic, professional environment.  

Course Materials:

   Recommended resource:

MLA Handbook for Writers of Research Papers, 7th edition 

   Materials:

· USB drive 

· Agenda Book/Planner

· Spiral notebook for research notes and interviews 

· Binder in which to keep hand-outs and returned work (2 inch)

· Display Board (not used until March)

· All appropriate academic supplies:  pens, pencils, paper, etc.
Expectations:

The student will:

· study and work independently.

· report to the internship placement punctually and regularly.

· spend at least 4.5 hours a week on location working with the mentor or a colleague, observing, or researching for the mentor.

· maintain a high degree of professional conduct when communicating with his/her mentor.

· make up missed time and notify the mentor about the reason for an absence.

· update his/her mentor as to evaluation due dates, dates they will not be working, etc.

· keep a log of the time spent with his/her mentor and a running journal of activities and reflections.

· meet with the GT resource teacher at regular intervals with the research portfolio and notebook. 

· turn in all assignments on time.

· focus on a specific topic for study, conduct research, and develop his/her knowledge of the topic.

· complete thorough research on an aspect of his/her field utilizing a variety of sources including print, non-print, and interviews.

· assemble his/her research into a college level research paper. (8-10 pages)

· present (publish, teach, assemble, analyze and present data, screen a video, perform, display, etc.) a final product to an authentic audience.

· complete a digital portfolio which documents his/her overall accomplishment.

Policies:

Lateness to Class/Leaving Class On Time: 

Students should be in the room and ready to work when the bell rings.  Tardiness diminishes your chances of learning and succeeding and distracts your classmates and me.  Students walking through the door during or after the late bell, or students who are not in their seats after the late bell rings, will receive ONE late warning.  The second time that a student is late, his/her parents will receive a phone call and the student will serve a detention.  (This applies to days that you sign-out as well.  You must leave the school premises at 1:15 pm unless you are attending class that particular day, which as aforementioned, you must be on time.)

More than 2 late arrivals to class during the course of the year will result in additional detentions and administrative referrals.   Lateness of 20 minutes or more is counted as an absence.

Once students have started to go to their internship sites, they MUST stop by Ms. Curtin’s room (V131) to sign-out (the sign-out area is subject, but students MUST sign-out each day). If a student is not going to the mentor-site, and Ms. Curtin plans to be in the classroom, the student can stay with her to conduct research or request assistance.  Students must be off campus if they are not reporting to class with Ms. Curtin and not attending their internship.  The student cannot hang-out in other areas of the school, or it will be considered a cut from class.  Any student who does not sign-out will be marked absent.  Teacher will follow policy for unexcused absences (cutting class) should the student fail to come to class and sign-out.

Behavior:  

In class, students will be expected to follow Howard High School’s Code of Conduct and the school rules as outlined in the student planner at all times. Consequences of behavior are as follows:
1st Offense:    Teacher Warning and Parental Contact

2nd Offense:   Detention and Parental Contact

3rd Offense:   PBIS Grade Level Coordinator conference and Parental Contact

4th Offense:   Assigned Consequence from PBIS Grade Level Coordinator and Parental Contact

5th Offense:   Assigned Consequence by an Administrator and Parental Contact

Electronic Equipment Policy:

Devices must remain on ‘silent mode’ during class. Students may only use their electronic devices when it is applicable to an activity within the lesson plan.

Attendance: 

Assignments are due on the day designated.  When absent, students are responsible for contacting the teacher to find out what they missed.  Work missed due to absence should be made up promptly according to the policy outlined in the HCPSS student handbook.   It is the right of the teacher to deny credit to any student who does not attend class for the number of days mandated by the county.

If a student has an excused absence (having presented the teacher with an official note), s/he will have the number of days in which s/he was absent to complete missing assignments.   If a student is absent from class for an unknown and/or illegal reason, that student will not be given credit for any work missed during that class period.  

If a student contacts the mentorship site informing them that they can’t attend, such as an illness, Ms. Curtin MUST be copied to the email message sent to the mentorship site.  

*NOTE: If students are not attending their mentorships for an extended length of time, the student will be withdrawn from the course—no exceptions.  

There will be MANDATORY seminars conducted by Ms. Curtin every few weeks.  Students will not be able to go to their mentor site on these days, but will instead remain in the classroom for instruction.

Your daily sign-out is how attendance is calculated.  If you do not sign-out, you are considered absent.  You must show Ms. Curtin your absence pass in order for the absence to be considered “excused.”

Ms. Curtin will be conducting classes focused on skills required to complete assignments disseminated during mandatory seminars; students are not required to attend, but it will help them succeed in the course. Each Friday, Ms. Curtin will send an email message to the students indicating the topic(s) being covered the next week and which days class will not be in session due to professional development meeting or site visits. 
Honesty: 

The Howard High School’s Honor Code will be rigorously enforced.   Plagiarism will result in a failing grade.  All borrowed words, ideas, and sentence structure must be documented appropriately and accurately.  (Cutting and pasting from the internet even if you have written the title of the site is one form of plagiarism. Summaries must be written in your own words.)

Mailboxes and Email:

Each student has a mailbox inside of my classroom and is responsible for checking it daily.  Students MUST also check their email once a day to ensure that they receive any information that is sent by the teacher.
Conference Time with Ms. Curtin:

Intern/Mentor students will meet with Ms. Curtin monthly.  Students will take notes whenever they talk to her or any other adult about their research.  Mentor students will use 6th period, after school hours and office hours during periods 4A and 4B to meet with Ms. Curtin. Reserve a 15-minute conference by signing up on the course’s calendar on Canvas. Students can bring a bag lunch to eat while talking to Ms. Curtin, but cannot take a cafeteria lunch out of the cafeteria to her room.    

Never make a conference appointment during part of a scheduled class, only during your actual lunch period.  Get a pass from Ms. Curtin before school if you sign up for the second 15 minute slot. Students should plan ahead, since Ms. Curtin is often inaccessible during periods 5 and 6 when she is working with mentors and their interns at mentor sites or at county-wide meetings. If you miss a lunch conference and do not have an excused absence, you may only receive half credit for that conference.

Writing Format:

All assignments (unless specifically noted) must be typed, double-spaced, in 12-point Times New Roman font.  Points will be deducted for handwritten work.  (If you are having difficulty meeting this requirement, please see Ms. Curtin before an assignment is due and she can help.)

Computer Misconduct:

Students are expected to only use computers for academic work.  Computer misconduct includes any activity that is not on-task.  Students should not be completing work for other classes, playing games, or surfing the Internet without permission:  

1st Offense:
Parent Phone Call/Logged Off for the Day

2nd Offense:
Parent Phone Call/Logged Off for a Week

3rd Offense:
Parent Phone Call/Logged Off for a Month

4th Offense:
Referred to Administration

Grading and Assignments:

Every quarter students will receive a “Grades and Assignments” sheet.  Students should pay close attention to all due dates and refer to the rubrics and assignment directions before turning in all assignments.

Assignments cannot be emailed to Ms. Curtin for grading. Assignments are to be submitted on time to turitin.com, an online grading tool.  All other work is due to be handed directly to Ms. Curtin on the given due date. 

Late work will receive half credit and will only be accepted until the end of the week it was originally due.  Turn in your work on time!     

Grades will be published on the HCPSS Synergy website.  It is the student’s responsibility to check his/her account for missing work and averages.  Ms. Curtin will not print out copies of student accounts; she will, however, provide students with access to computers so that that can check their accounts. 
Although this class is teacher directed, most of your time will be spent working independently.  This is a large responsibility and is not to be taken lightly.  A portion of your grade will depend on how well you work independently and how well you demonstrate qualities of an independent worker.  This includes using your time wisely, maintaining organization, managing your assignment deadlines and demonstrating initiative.   You will also exhibit persistence, creativity, and pride. 

“Creativity involves breaking out of established patterns in order to look at things in a different way.”












-Edward de Bono
Mentor Evaluations:
Fifty percent of an intern’s grade comes from the mentor; fifty percent from Ms. Curtin.  On occasions when there is a fifty/fifty difference of opinion, if the lower grade is below the half-way mark, Ms. Curtin will defer to the lower grade; otherwise, the grade will round to the higher grade. (For example, if a student earns an A for the site-based and a B below 85% for the coursework, the intern will receive a B for the quarter.  But if the coursework grade is above an 85%, it will round up to an A for the quarter.  This is also true in reverse.)

If a student earns an E for the coursework portion of the grade, the student cannot pass the quarter, regardless of what grade the student earns on-site.   Similarly, if a student earns an A for the on-site experience but a D from Ms. Curtin, the student’s average will be a C.  Only students who commit to completing the course objectives in subsequent quarters will be allowed to remain in their placements.

(In other words, interns must do the coursework required by Ms. Curtin in order to earn an A or B in this course.  This is a research course requiring substantial amounts of reading, writing, public speaking, and conferencing with the teacher.)

Intern/Mentor students (not parents, teacher, or mentor) are responsible for obtaining and delivering to Ms. Curtin, in person, their signed, quarterly mentor evaluations of student work.  Interns must remind mentors at least one week in advance of the due date that the form needs to be completed.  

If Ms. Curtin does not receive a mentor’s written quarterly evaluation before the end of the quarter, she will calculate an intern’s grade exclusively on the basis of grades she has assigned student work and then lower that grade by 10%.  If a mentor grade arrives after the end of the quarter, Ms. Curtin will not re-average a student’s grade.  If, however, a late mentor evaluation arrives that indicates a grade should be lower than the one Ms. Curtin assigned, she will submit a grade change form and further lower the quarter grade.

Internship Hours:

Students must submit time logs twice a quarter (or at Ms. Curtin’s discretion) to demonstrate how they spent their intern/mentor period and how many hours they committed to their site. Students are expected to be at the site 4.5 hours a week on average (for two credit students 9 hours).  During weeks when Ms. Curtin holds mandatory seminars, the time in class counts toward their hours.  Students who are taking the class for two periods are required to double their internship hours.

If you have any questions about your hours, speak with Ms. Curtin BEFORE the end of the quarter.  The student’s grade will reflect the amount of time they commit to their internship.  Repeated unexcused absences from the internship will result in a failing grade.  
Lionstime: 

Lionstime appointments are highly encouraged. Students have the chance to meet with Ms. Curtin each Wednesday during Lionstime for help with assignments, questions about mentorships, etc. 
Mandatory Attendance at Mentor Celebration 

Please place the following date on your calendar: Wednesday, April 13th from 6:15-9:00 pm in the atrium. Attendance is mandatory.

*Please sign and detach the signature sheet on the next page and return it to Ms. Curtin.  Thank you!

I have read, reviewed, and understand the policies for the Intern/Mentor course:

Student Signature_______________________________ 
             Date_______  

 Print Student Name_____________________________

Parent/Guardian Signature_________________________________ Date_______

Print Parent/Guardian  Name_______________________________
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