First Quarter Assignment Sheet

Intern/Mentor Program
2014-15 (updated 9.11.15)
	Completed √
	Due Date
	Assignment to Submit

	
	Throughout quarter
	In class assignments as determined by teacher.  If absent, student is responsible for getting make-up work from teacher.

	
	Sept. 1
	Signed Syllabus and Submission of Information Google Doc

	
	Sept.  2nd-8th
	*Contact mentor once to ask if s/he has any suggested readings to get you started understanding the field if you have not already had this conversation with your mentor. Use the “Sample Email Message” in the handout folder as a model.

	
	
	Bring in four articles related to your topic of interest—each must be at least 2 pages long.

	
	
	Bring in notes that you have taken (per class discussion) on two of your sources and completed calendar with possible mentor-site days

	
	
	Bring in notes that you have taken (per class discussion) on your next two sources and read below: 

	
	Sept. 14
	Annotated Sources 1 about your mentorship site  (per directions explained in class)

*Submit to turnitin.com by midnight

	
	Sept. 16
	Annotated Source 2 

	
	Sept. 18
	Howard County General Hospital Orientation 

(Wellness Center on Charter Drive) at 2:00 pm. *This only applies to the students with whom I shared this requirement. Please bring your paperwork.

	
	Sept. 21
	Annotated Source 3

	
	Sept. 24
	Annotated Source 4

	
	Sept. 28
	Preliminary Research Question Assignment Due



	
	Sept. 29
	Annotated Source 5

	
	Oct. 1
	Annotated Source 6

	
	Oct. 1
	Signed time sheet---your hours will be due twice per quarter and MUST be signed by your mentor for credit.  Your hours are mandatory.  Missing hours could result in denial of credit and will result in a phone call to your parent.  (14 hours for 1 credit students and 28 hours for two credit students)

	
	Oct. 5
	Rough Draft of Business Letter. An assignment sheet will be distributed explaining how to request information about your topic.  Include the list of ten people (including specific names not just organizations) to whom you will send your inquiry.

	
	Oct. 7
	Annotated Sources 7 & 8

	
	Oct. 9
	Annotated Source 9

	
	Oct. 14
	Business Letters due---must have envelopes and stamps



	
	Oct. 16
	Annotated Source 10 (there is no school, but it is submitted to turnitin.com by 11:30 pm—as usual).


	
	Oct. 20
	Annotated Sources 11 & 12


	
	Oct. 22
	Annotated Source 13


	
	Oct. 26
	Rough Draft Interview Questions due (place in my mailbox in my classroom)


	
	Oct. 28
	Preliminary Research Proposal due. See assignment sheet and rubric for details.  This proposal will be updated and modified during the second quarter.

	
	Oct. 28
	Signed time sheet---your hours will be due twice per quarter and MUST be signed by your mentor for credit.  Your hours are mandatory.  Missing hours could result in denial of credit and will result in a phone call to your parent.  (28 hours for 1 credit students and 56 hours for two credit students)

AND Mentor Evaluation Sheet.

	
	Oct. 30
	Preliminary Annotated Bibliography:  13 sources 

This is submitted on-line via turnitin.com.  See assignment sheet and rubric for details.  You must also submit the hard copies of annotations that I graded.  All of the corrections should have been made prior to uploading to turnitin.com.


Individual Conferences
Sign-up on the IM Canvas class calendar. Come prepared with notebook and any sheets that Ms. Curtin has provided for the conference. (Specific Dates TBA)
Sept.:
_____________

Oct. OR Nov.:  ________________

ATTENDANCE at MANDATORY SEMINARS:  

Unless you receive permission from Ms. Curtin, you must be in class on the following dates.  You will receive one hour of credit toward your internship hours for attendance.

□ Sept. 25      □ Oct.15       □ October 26    □ November 10
Second Quarter:  A Look Forward
	Completed √
	Due Date
	Assignment to Submit

	
	Nov. 6th

	Annotated Source #19

	
	Nov. 9th

	Annotated Source #20

	
	Nov. 20th

	First Interview Due


1st and 2nd week of December: County-wide oral presentations.  You will be presenting on one of these days at one of the high schools in the area.  As soon as the schedules are arranged, I will let you know the date, time, and place.

